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  Grantseeking Quicktips  

Avoiding Common Grant Proposal Mistakes
helped write the notice of funding availability, and 
they are not likely to be impressed at seeing their 
words inserted into your proposal.

•	 Keep	your	language	simple	and	to	the	point.	Writing	
the proposal in language that is flowery or overly 
rhetorical may leave some reviewers confused at the 
true message of your proposal.

•	 Use	technical	terms	and	jargon	sparingly	within	
your application. Peer review boards for application 
reviews can be made up of people from a variety of 
backgrounds that won’t necessarily be familiar with 
terms that are too technical within the field. 

•	 Be	sure	to	provide	all	the	requested	documents	with	
your proposal. 

•	 Establish	a	direct	line	of	communication	between	your	
organization and the funding agency. Grants.gov pro-
vides a contact on all funding notices, so if you have a 
question,	don’t	hesitate	to	call	the	agency	for	clarifica-
tion. Similarly, if there is a problem with your applica-
tion you want the agency to know who to contact to 
clear up any problems. Also, the Grants.gov call center 
can be reached at 1-800-518-4726 between 7 a.m. and 
9 p.m., Monday through Friday every week for techni-
cal assistance with electronic applications.

•	 Make	your	proposal	as	organized	as	possible,	with	
several clearly marked sections and subsections. 
Include charts and photographs where appropriate and 
helpful, and be sure to explain their relevance to your 
proposal. 

Writing	a	grant	proposal	can	be	time	consuming.	In	
most	cases,	it	should	be.	Coming	up	with	a	project	plan,	
researching data on its anticipated, or historical, effec-
tiveness and preparing a budget are not simple tasks. 
But	doing	your	homework	usually	pays	off.

When	sitting	down	to	write	the	text	of	an	application,	
remember that clear, precise language is crucial to effec-
tively communicating your intentions to the funding agen-
cy. Consider these recommendations when creating your 
proposal and avoid these far too common mistakes:

•	 Write	your	application	for	the	particular	funding	
opportunity you’re seeking. Sticking to generic lan-
guage	that	can	be	used	in	just	about	any	proposal	
likely	won’t	get	your	project	funded	because	it	will	be	
difficult for them to see how their specific goals can 
be met by your vague, generic solution.

•	 Ensure	that	the	points	you	make	in	your	application	
are precise and backed by evidence. Making claims 
without supporting them with data or reliable infor-
mation makes grant reviewers weary of awarding 
funds to applicants.

•	 Avoid	piecing	together	an	application	using	remnants	
of	past	applications.	This	technique	may	save	you	
time, but it can also find you submitting information 
that is not exactly tailored toward the specific funding 
opportunity you are seeking. Your proposal may end 
up sounding inaccurate or out of date.

•	 Don’t	repeat	language	used	in	the	funding	notice.	
The applicant reviewers oftentimes are those who 

Please enter my one-year subscription and send me the 
next issue of the Local/State Funding Report to review 

Trial Subscription Certifi cate

�YES!�

� Bill me. ($369 plus $29.50 s/h.)

� Payment enclosed. ($369 plus $29.50 s/h.)
Please make check payable to Thompson Publishing Group, 
Inc. Residents of DC, FL and NY, please add appropriate 
sales tax.

STAT BL112015

(required on all orders)

Mail to: 
Thompson Publishing Group
Subscription Service Center
PO Box 26185 • Tampa, FL 33623-6185
800 677-3789 • Fax: 800 999-5661

for 30 days. If I decide to subscribe for a full year, I’ll honor your invoice 
for $369 (plus $29.50 s/h) or cancel. My subscription includes 50 issues.

Name

Title

Organization

Address

City State Zip

Signature

Email

Order today!
800-677-3789 or at 

www.thompson.com

You can review this product for 30 
days.  Your annual subscription 
includes weekly newsletters for the 
12 month subscription period. 50 
newsletters are expected.

You may cancel your subscription to this 
product at any time by notifying Thomp-
son at 800-677-3789 or by emailing 
service@thompson.com. If you cancel 
within 30 days of receipt of your initial 
product, you will receive a full credit 
upon request for cancellation.


